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Personal Profile

I have been employed this week at Western Bay District Council as a Legal Advisor. I have  completed 5 years at Otago University doing a Bachelor of Laws and Bachelor of Commerce majoring in management and a minor in marketing.
 
In the past 6 years I have taken an interest in property and subdivision. My role as a Legal Proprtery Officer at Council inspired me to take a leap and complete my first residential subdivison in 2017 and my second in 2018 in Tauranga. I managed the process myself from dealing with contractors to lodging the required consent applications to Council. This included moving the house back on the section to comply with minimum lot requirements in the City Plan. I also represented my parents in a limited notified Resource Consent negotiation where they were an affected party. 

I have taken an interest in boxing and competed in my first fight in June 2017. I also enjoy mountain biking and hockey playing for Mt Maunganui Club up until 2020. I have grown up in a family where not watching cricket and rugby was not an option, so I have come to thoroughly enjoy watching and being involved with these sports thanks to my brothers and my dad. 

I am an outgoing and enthusiastic person and I enjoy a challenge. After working in retail for so many years it has given me a strong set of interpersonal skills which I have refined in my first role at Council and my current role. I can deal with different personalities effectively.  My current role has allowed me to establish a broad foundation of skills. I have established a strong connection with working for a community focussed organisation, every small matter I work on is part of a bigger picture which I find motivating. 
Education and Training Summary

Practising Certificate 



Current 
Admission to High of Court of New Zealand 
2019
College of Law 

Professional Legal Studies 



2018 
University of Otago  

Bachelor of Laws 





2010-2014

Bachelor of Commerce in Management and Marketing  

NCEA Level 3 

Achieved 





2009

NCEA Level 1 and 2

Achieved with Merit 





2007 and 2008

Personal Achievements

· Member of Mt Maunganui Squash Club 

· Mt Maungaui Womens Hockey Team 2016, 2017, 2018

· Rotorua Aces Womens Hockey Team 2019
· Completed Charity Boxing Fight 2017

· Tauranga Hockey Womens Representative 2017

· Mount Mauganui College 1st XI Head Coach 2016 
· Otago Girls’ High School 1st XI Head Coach, 2nd place at tournament

· Completed Global Enterprise Experience  2014 

· Otago Womens Hockey Club Competitions Top Goal scorer 2013

· Otago University Hockey Club Women’s B Team Captain and MVP 2010, 2013 

· Otago University Hockey Club Top Woman Goal Scorer 2012 

Training Summary

Duty Managers Certificate 



Current 
Te Wanaga o Aotearoa – Tikanga 


Ongoing 
Emergency Management Intermediate Course 
2019
Report Writing Course (In house WRITE)

2019
CERT Compliance Investigation Skills Course 
August 2019


Public Sector Women in Leadership

June 2019

Employment and Manufacturers Association 
April 2019
Tailored Interviewing Skills 

Liquor Controller Qualification 


October 2018
 
Employment Summary

Western Bay of Plenty District Council 


August 2018 - Current


Team Leader Compliance 

Being the Team Leader of a small team of five has provided me with an opportunity to establish my people management skills. With the team being based in the field and in the office it has requried strong communication skills and an eye for detail as there a multiple functions and areas to manage. 
· Resource Management Act Compliance 

· Project manager for Council enforcement project across three properties in Te Puna 

· Stakeholders involved were two Councils across 5 different departments, community members and elected members. 
· Resource Consent Monitoring 
· Assist with implemenation of Resource Consent Monitoring program across the district. 

· Managing the capture of data and correspondence with customers. 
· Litigation Processes 

· Coordinated with external soclitors from two firms to manage litigation processes across two parts of Council Compliance Functions. 

· Parking (Including Land Transport Act requirements for parking) 

· Project Coordinator Implementation of electronic ticketing system in the district across multiple fuctions. External contractors manage the software so had to effectively comminicate what our system could do and what the software could do and how we could implement it. 

· It required strong attention to detail to ensure that the legislation was followed and the infringements were going to include the correct content and fufil Council’s requirement under the act. 

· Freedom Camping Act

· Assisted in managing external contractor to implement the Freedom Camping monitoring across Western Bay of Plenty District. 

· Ensure that the evidene provided was sufficient to comply with the Freedom Camping Act and Freedom Camping Bylaw. 

· Food Act 

· Coordinated external audit from Ministry of Primary Industries to ensure that Council complied with requirements. 

· Managed the Quality Management System for Food Act functions both registration and verification. This includes data management and informing central government departments.  

· SOLGM Management Challenge Team Member 2019. 

· Social Club President 2018-Current 

Western Bay of Plenty District Council 


January 2015-August 2018
Legal Property Officer 
As the Legal Property Officer at Council I have been given the chance to develop a broad skillset. Along with the skills listed below I have had to manage my time effectively to work through many open matters. 
· Resource Management Act 1991 for vesting of assets in Council and drawing up Easement Instruments. Preparing and Drafting Easement Documents to register Council’s interest in land to be registered on new lots.  
· Interpreting Legislation

· Public Works Act 1981 for land acquisition and disposal. 
· Local Governemnt Act 1974 and 2002; legalising road, selling unformed road and Council’s responsibilites in other areas.  
· Negotiation of land purchases and securing Council’s interest in land. 
· Conflict Resolution between Council and its customers. 
· Maori Land Law

· Working with Maori Trusts and Iwi to resolve outstanding land issues. 

· Research

· Legislation. 
· Other Council’s approaches to similar issues. 
· Historical situations and actions of Council. 
· Writing recommendatory reports for Council and Chief Executive Officer.  

· Correspond and provide advice to collegues and managers on land matters consistent with legislation and Council’s policies. 
· Manage meetings with external customers and internal customers. 

· Social Sport Committee Member

· SOLGM Management Challenge Team Member 2017 and 2018. 
· 2018 Inter Council Sports Tournament Committee Member organising NZ Inter-Council Sports Tournament with 500 participants. 
Amazon Dunedin





July 2013-November 2013 

Retail Assistant/Visual Mechandiser 

While I was at University I had a part-time job at Amazon Dunedin. Where I extended my selling skills as a retail assistant. And as the stores visual merchandiser I learnt a lot about marketing the store’s product correctly and keeping the store visual appealling. 

Nevada Bayfair  






November 2013-January 2014  

Stockroom Assistant/Retail Assistant
November 2012-January 2013 October 2008-October 2009

As a part time job during high school and for the summers of 2012-2013 and 2013-2014 as a fulltime job at Nevada. Where I performed multiple roles. 

· Received stock in from head office and suppliers also settled invoices and stock discrepancies.

· Organisational skills, always had deadlines to meet

· Communication skills as had to deal with many different people, staff, suppliers and customers.
· Data input
· Stock maintenance
· Ordering and replenishing stock from suppliers 
· Merchandising 
· Working to a budget 
Michael Hill Jewellers Tauranga and Papamoa

November 2010-December 2010 

Retail Assistant 





November 2011-February 2012
I worked at Michael Hill as a Christmas casual for two summers. 

· Replenished stock 

· Merchandising 

· Created a great knowledge about gold and silver jewellery and watchers 

· Working to a budget 

· Extended my people skills by having to deal with many different types of customers 

Northbeach Fraser Cove 

   
 

Retail Assistant



 November 2009-February 2010, July 2010
Storeroom assistant 



November 2010-February 2011

At Northbeach Fraser Cover I also had multiple roles and had to be self motivated. 

· Customer service 

· Sale skills 

· Merchandising 

· Stock discrepencies 

· I also took on the stockroom managers role for two weeks while she was away. Where I had send the head office box away and sort all the invoices and returns. This required exceptional organisational skills and attention to deatail. I thrived on the responsibility. 

Avanti Plus Mt Maunganui and Koops Cycles


July 2004-July 2008 

For 4 years I worked on a part time basis when required at Avanti Plus Mt Maunganui and Koops Cycles Tauranga.  I worked as a retail assistant. My responsibilities included data Input, customer database maintenance, labelling stock, merchandising, replenishing and ordering stock from suppliers, customer service and sales.  
Referees
Available on request

